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PERSONNEL 
 
Alcohol and Drug-Free Workplace 
 
Purpose 
 
The purpose of this policy is to establish a workplace which is free of the effects of 
alcohol and free from drug abuse.  By accomplishing this purpose, the Board also seeks 
to ensure a safe, healthy working environment for all employees and to reduce 
absenteeism, tardiness and other job performance problems which may be caused by 
alcohol and/or drug abuse.  This policy is adopted in accordance with the Drug Free 
Workplace Act. 
 
Statement of Policy 
 
While on Board premises or while conducting Board business on or off Board premises, 
employees shall not be involved with the unlawful manufacture, distribution, possession, 
or use of an illegal drug, controlled substance or alcohol and shall not be under the 
influence of such substances.  Any employee who discovers illegal drugs or alcohol on 
Board premises shall notify the Superintendent or his/her designee who shall investigate 
the matter. 
 
An employee must report any conviction under a criminal drug statute for violations 
occurring on or off Board premises while on Board business, to the Superintendent or 
his/her designee within five (5) days after the conviction.  The Board will notify any 
agency awarding a grant to the Board of such conviction, within ten (10) days thereafter. 
 
Employees shall only use prescription drugs on Board premises which have been 
prescribed by a licensed medical practitioner, and such drugs shall be used only as 
prescribed. 
 
Violations of this policy may result in disciplinary action, up to and including possible 
termination of employment. 
 
Employee Assistance 
 
In appropriate circumstances, the Board shall provide an employee with an opportunity 
for rehabilitation in overcoming addiction to, dependence upon or other problems with 
alcohol or drugs. 
 
An employee, who feels he or she has developed an addiction to, dependence upon or 
other problems with alcohol or drugs, is encouraged to seek assistance.  Certain benefits 
for alcoholism or drug addiction are provided under the Board’s group medical insurance 
plan.  An employee may be given an opportunity to participate in a rehabilitation 
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program which requires absence from work or bona fide treatment.  Such absence may be 
charged to the employee’s accrued and unused sick leave, subject to the provisions of the 
employee’s collective bargaining agreement and/or any applicable Board policies and 
regulations. 
 
Any request for assistance with a drug or alcohol problem will be treated as confidential 
and only those persons “needing to know” will be made aware of such request. 
 
 
Legal Reference: 
 
 United States Code: 41 U.S.C. Section 701 et seq. 
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