How to Use Citations in your U.S. History Paper
What is a citation?  A citation is documentation of the use of another source other than yourself.

When do I need to cite? Every time you use an idea (either a direct quote or paraphrasing) that comes from another person.

How do I cite?  For this paper you will be using Turabian style footnotes.  Every time you use a source, you must insert a footnote and credit that source.  DO NOT USE IN LINE CITATIONS  
What happens if I don’t cite?  A paper with no citations will NOT be accepted as it indicates no research, and this is a research paper.  This includes the rough draft.  
How many times should I cite?  As much as you need to…generally you should have about two footnotes per supporting paragraph.  Be careful…too many citations indicates a paper mainly consisting of other people’s ideas and not your own.  

What is a footnote and how do I do it?  If you are using information or an idea that comes from someone else, after you complete that sentence, insert a footnote.  

Example:

The Northern factories outnumbered Southern factories six to one.

Example of citing a quote:

Historian Ann Baker has stated that “the ability of Northern factories to out produce their Southern counterparts in weapons and artillery had a significant impact on the outcome of the war.”

How do I make that little number appear?  In Word programs go to Insert > Reference > Footnote > Insert.  It will automatically put the number where your left your cursor.  It will also continue in consecutive order throughout the paper so don’t worry about keeping track numerically.  

What if I want to delete a citation?  Delete it…the program will automatically readjust your numbers.  

What is the format of the citation that goes at the bottom of the page?  

For a book: 

Author First Name Last Name, Title (City: Publisher, Year), page.     

For an article from a database:

Author First Name Last Name, “Title,”  Where the article is from, Date Written, in Database, accessed date.  

For a newspaper article:

Author First Name Last Name, “Title,” Newspaper, date.  

See me if you are using any other alternative sources and need help with citations

Do I have write out the entire entry every time a use a source, even if it’s the same one I’ve used in a previous paragraph?  If you have already used a source and want to use it again later in the paper you don’t have to write out the full entry a second time.  Instead write out only a portion, also known as the ‘short note:’
Example:

The South could not keep up with Northern production by 1864.

The format for this: Author Last Name, Shortened Version of the Title, page.  
� John Smith, Civil War Industry  (New York: Columbia University Press, 2004), 26.  


� Ann Baker, Artillery Production in the Civil War (New Haven: Yale University Pres, 1998), 212.


� Baker, Artillery, 165.  





