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2009-2010
Welcome to

 G. H. Robertson Intermediate School

MESSAGE TO PARENTS

We welcome you, as part of the team designated to develop this nations most valuable resource—our children.   Home and school are a cohesive unit working together to offer the best educational program.  Open and continuous communication is essential to the success of our combined efforts.

This guide provides necessary and important information concerning the policies, regulations, facts and procedures that enable G. H. Robertson Intermediate School to be the best it can be.

Please become familiar with this information and share it with your child/ children.  For further questions pertaining to school matters, please do not hesitate to call.  The office is open weekdays from 8:00 a.m. until 4:00 p.m.

Mr. David Petrone, Principal

Ms. Karen Leamon, Secretary

Mrs. Jodi Mansfield, Secretary

G. H. Robertson Intermediate School
227 Cross Street
Coventry, CT 06238
860-742-7341
FAX: 860-742-4582
2009-2010 Time Schedule
8:10 a.m. 
Children report to classrooms

8:30 a.m. 
Classes begin

11:40 a.m. 
Lunch – Grade 4
12:10 a.m. 
Lunch – Grade 3

12:40 p.m. 
Lunch – Grade 5
3:10 p.m. 
Dismissal

90-Minute Delay Start

Students

9:40 a.m.



3:10 p.m.
Parent Conferences

Students

8:10 a.m.



1:10 p.m.
Early Release for Inclement Weather

Students

8:10 a.m.



1:10 p.m.
On UNSCHEDULED early release days, please make sure your child is aware of what to do, as once school has been dismissed by the Superintendent, ALL AFTER SCHOOL ACTIVITIES will be canceled.
“NO SCHOOL” ANNOUNCEMENTS

Cancellations: In the event that it is necessary to cancel school due to inclement weather, parents should listen to one of the following radio/TV stations for announcements:

WTIC- 96.5 FM & 1080 AM
WILI 98.3 FM & 1400 AM

WKSS 95.7 FM

WWYZ 92.5 FM

WFSB (Channel 3)

WTNH (Channel 8)
WVIT (Channel 30)

HOME COMMUNICATION

GHR teachers’ goals are to help students learn and become responsible citizens.  To do this effectively, teachers at GHR work together in teams.  Each grade has a team leader:

3rd Grade


4th Grade


5th Grade
Mrs. Sroka


Mrs. Goldsnider

 Mrs. Bernier
A teacher, social worker, the school psychologist, or classroom teacher can be contacted to set up a parent meeting.  Teachers welcome active parental communication with the school.  At GHR we believe in teamwork.  Parents, teachers, and community members working as partners is the best way to ensure that our students develop to their fullest potential.

School-Related Problems and Concerns Procedure

From time to time, parents may wish to bring problems or concerns to the attention of appropriate school officials. To assist parents in this regard, the following general guidelines may be helpful: 

1. The parent should first raise any concern regarding a school-related matter with the staff member most directly involved (i.e. questions regarding the content of instructional materials or homework assignments should be raised with the teacher involved.)

2. If the matter remains unresolved, the parent may wish to speak with the building principal.  Appointments can be scheduled by contacting the main office.

We urge that parents use the progressive steps outlined above as the teacher or other staff member most directly involved can address most problems satisfactorily.  “Starting at the top” inevitably results in no decision and the matter being remanded to the staff member most directly involved.  

PHILOSOPHY OF EDUCATION
The elementary years are recognized as being very crucial in a child's life.  It is during this time that attitudes toward self, peers, and society are developed.

The ultimate goal of the elementary schools is to develop each child's desire to learn and understand through the skills of communication, conceptualization, evaluation, and self-discipline.  This happens best in an atmosphere of cooperation, effort, play, and mutual respect by the student, teacher, and parent.  Within such an atmosphere, the child is provided with the opportunity to succeed and to develop self-confidence.

The goals of G. H. Robertson Intermediate School will be presented in the following skill and content areas: Language Arts (including Reading, Writing, Handwriting, Spelling, and English Grammar), Mathematics, Science, Social Studies, Physical Education, Music, Art, and Health Education (including sound habits of nutrition and hygiene).

The following objectives are particularly stressed during the 3-5 school years:

A.

We should promote acceptable self-concepts that are attuned to an individual’s emotional and social needs.

B.

We should develop, in each learner, an appreciation of and respect for the dignity, worth, and property of all people.

C.
We should provide each learner with the skills, attitudes, information, and values necessary to accept and deal with changes.

D.
We should provide learning experiences for the student that will be sufficient in scope so that he or she will understand a given problem or situation and be able to reason and reach a logical solution.

E.

We should develop, in each learner, knowledge of the democratic ideals as well as an awareness of the values necessary for citizenship.

F.

We should expose the student to the beauty and culture of our area, our country, and the world.

G. We should provide an educational experience within the school that makes a student understand who he or she is in relation to the world today so that he or she will be able to make life choices that are fulfilling and effective.
ATTENDANCE
If it is necessary for your child to be absent from school, please call the school nurse at 742-4529 within a half-hour of the school starting time.

If you have not notified the school by the time indicated, a designee of the principal will make a reasonable effort to notify you of your child's absence. 
The following will be considered excused absences, requiring a note from home:
· Illness - Specify the nature of the illness.  Excessive absences may necessitate a consultation with and/or a note from a physician.

· Death in family

· Court Appearance

· Religious Holidays

ARRIVALS AND EARLY DISMISSALS
Normally, children begin to arrive on the buses at 8:10 a.m.  No child should be brought to school prior to 8:10 a.m., as the school is not responsible for students before or after school hours.  
LATE ARRIVALS: Students who arrive after 8:30 a.m. must report to the school office, sign in and receive a late pass to take to their rooms.

DISMISSALS:  Normally, all children will be dismissed directly from their classes directly onto the buses.  Students being picked up at the end of the day will be dismissed from the gym foyer area.   Parents who desire to pick up their children need to remember the following;

1.
Send a note with your child in the morning signifying that you plan to pick up your child.  Make sure note states:  THE TEACHER'S NAME, THE STUDENT'S FIRST AND LAST NAME, AND THE NAME OF THE PERSON PICKING UP THE STUDENT.  
2.
All early dismissals will be from the office.   For security reasons, parents must report to the office for their child.  No child will be permitted to wait for his or her parent in any other area.

3.
Be sure to sign out your child when you pick him or her up.

4.
In order to maintain a non-disruptive learning climate parents

 
are requested not to come earlier than stated in their notes.
BUS CHANGES:  Children will not be allowed to board a different school bus under any circumstances without special written permission from the school principal.
BICYCLES
All students are discouraged from riding bicycles to school because of the absence of bike trails.  Heavy traffic on local roads and school driveways makes bicycle travel hazardous.

1. Written permission to ride a bicycle to and from school must be sent in by the parent or guardian and be on file in the office.

2. All bicycles must be walked in from Cross Street when coming to school and walked out to the sidewalk when leaving school.

3. All travel must be directly from home to school and from school to home.  For safety reasons, students are not to ride around the school grounds.
CUSTODY OF CHILDREN

Legislation exists concerning protection of students' rights and records.  In connection with this legislation, we must make sure our records are accurate and current regarding custody and visitation rights where a student's parents are divorced or separated.

To assist in protecting your child's rights, the school requires the following:

1.

Proof of custody arrangements.  A copy of the section of your divorce decree pertaining to custody, or a letter from your lawyer stating legal custody arrangements must be supplied.

2.

A dated notation on the student's registration card concerning visitation, attendance at teacher conferences, rights to normal school communication and removal of the student from school by parent not having legal custody.

Please complete these requirements either in person or in writing.  Contact the school if you have any questions about this.

DISCIPLINE

The educational policy of the Coventry Board of Education emphasizes the importance of good discipline within the school as a primary factor to the success of students.  Without it, the school cannot fulfill its primary responsibility, the development of citizenship.  Good discipline enables students to realize their greatest potential.  Expectations of student behavior will be held high. Students who do not meet this behavior through, but not limited to: fighting, theft, truancy or excessive tardiness, insubordination or use of abusive language, defacing or destroying school property, throwing food or dangerous objects, use or sale of prohibited substances, or other antisocial behaviors will result in a meeting with the school administrator.  Implements or objects of a dangerous nature that can be used to harm students or school property are not allowed at school.  Our list of school cafeteria, playground, and transportation rules are to be found in this handbook.  Additional copies are available in the school office.

Infractions of school rules may result in loss of privileges, time out in the classroom, time out in the office, student/parent/teacher/principal conference, after school or recess detention, in-school suspension, or out of school suspension.  

We greatly appreciate your cooperation and assistance in maintaining high standards that support your child's growth. 

In accordance with the district policy, our elementary schools have adopted the following Discipline Code.  For more information regarding student conduct and disciplinary procedures, please see Board of Education

Policy 5144- Student Discipline.




School Discipline Code
School  Rules
In this school we:
· walk

· act kindly

· listen carefully

· speak one at a time

· keep our hands and feet to ourselves

· use courteous and respectful language

· stay on the school grounds

· respect property

· obey cafeteria, playground, bus and classroom rules
School Indoor Recess Rules

Lights off is the signal to be quiet.
Students will:
· stay in their own seat or assigned play area.

· ask permission from the adult on duty to leave the classroom

· talk QUIETLY with the people next to them
· obey all grade level rules

School Cafeteria Rules

A hand signal is the sign to be quiet.
Students will:
1. use appropriate lunchroom manners at all times

2. pick up all food, condiments, and other necessary items for their trays BEFORE sitting down at a table

3. return to the kitchen only with permission

4. talk QUIETLY with the people at their table

5. obey all grade level cafeteria rules

For safety reasons, parents should not pack sharp knives in lunch boxes.
School Playground Rules

1.     Off Limits Areas:  The principal, physical education teacher, and staff on duty will advise which areas are OFF LIMITS.  Children MUST pay attention to their instruction.

2.
The following activities will not be permitted:

a.
Snow throwing.  Snow does not leave the hand and go through the air (including down).
b.
Stick and stone throwing.

c.
Use of hard baseballs and footballs.

d. Playing rough games, for example, knocking others to the ground.

e. Piggyback rides.

3.
Playground equipment will be properly used.
4.
Use of swings:

a.
No standing in front of swings when in use.

b.
No pushing others on swings.

c.
No running between swings when they are in motion.

5.
Playscape will be used according to rules described by the Physical Education teacher.

6.
Barrels will be used for the disposal of trash.

7.
Students will line up quickly when instructed.

8. 
Students will quickly enter the building and report directly to their classroom.

9.     Students will quickly follow the directions of the adult in charge.

Playground Disciplinary Action

Grades 3-5 will use all the same playground disciplinary procedures:

1.
Breaking playground rules will result in immediate 5-minute time out for individuals as well as groups of children.

2.
Games being played inappropriately may be canceled for the rest of that recess.

3.
Running in the playscape area results in loss of that privilege for that recess.  Second offense will mean a loss of playscape privileges for one week.

4.
For serious or repeated concerns, students will report to office.  

A School Discipline Report may be sent home for parent signature, parents may be telephoned, and/or office detention or other consequences may be given as appropriate.
Playscape Rules

Students may not use the Playscape until their Physical Education teacher reviews the equipment and behavioral expectations.  Serious and/or consistent inappropriate behavior will result in losing playscape privileges.
Students will:

· walk on all parts of the playscape

· leave the mulch base on the ground and not throw the mulch

· only  climb on the ladders and stairs 

· stay off the railings and the outside of the railings

· not climb on the uprights

· descend all slides and poles from top to bottom

· stay clear of the use zones at the bottom of poles and slide.

· avoid pushing

· avoid any physical contact on the playscape 

· one student on slides and poles at a time

· use the chin-up bars to hang on only

· refrain from game playing on playscape (tag, hide & seek, etc.)

Group Sports/Activities

1.
Safe physical contact is expected.  Touching (not pushing) as part of safe play is acceptable.

2.
The only sports to be played at recess are those learned in physical education class.  Football is not allowed.

3.
Rules for all sports and games learned in physical education class apply.

4.
Equipment is to be used only for the game for which it is designed.

5.
No balls are to be bounced against the walls of the school.

Games, Toys, etc.

These are considered to be a distraction from the focus of school and should be left at home.  If these things are brought to "show" the class or for use in after school activities, they must be kept in backpacks.
EXPULSION POLICY

Prior to asking any youngster to leave school, the student will be afforded an opportunity to present his/her position concerning the discipline matter.

In accordance with statutes of the State of Connecticut, the Board of Education has the authority to expel a student from attending school.

DRESS CODE

Any form of dress which is considered contrary to good hygiene, safety, or which is distracting or disruptive in appearance and detrimental to the purpose or conduct of the school will not be permitted.  This includes tops/dresses with spaghetti straps and "short shorts". Because of their destructive nature, no shoes with metal cleats, taps or other such appendages are allowed.  Sneaker-type shoes are required to be worn in physical education classes.  It is suggested that children wear comfortable clothing on days when they have physical education. Hats are allowed only for special "hat days."  In the event of snowy weather, children must wear boots and snow pants if they wish to be allowed to play in the snow.  Students not following the dress code will be asked to call home for a change of clothing.

EQUAL EDUCATION OPPORTUNITY

G.H. Robertson Intermediate School does not discriminate in its educational programs, services, or employment on the basis of race, sex, national origin, color, handicapping condition, age or sexual orientation.
Booklets on the Policies and Procedures for Equal Employment and Equal Educations Opportunity are available in the Administrative office located at 1700 Main Street.
GUM CHEWING

There is no gum chewing allowed on the part of students in the school or on the bus. Under certain circumstances there may be exceptions to this rule.
HARASSMENT/BULLYING

Harassment
It must be noted that sexual harassment is a form of sexual discrimination and includes any unwelcome sexual advances, including verbal, non-verbal or physical behaviors that create an intimidating, hostile, or offensive learning environment.  Complaints or grievances concerning the above may be submitted to the administration.

Behavior that is initiated with the specific intent to harass another person because of race, religion, or sexual orientation will NOT be tolerated.  In addition to school discipline procedures, and notification of police, counseling sessions will be implemented with the perpetrator as well as the victim. (Public Act #90-137)

General harassment is defined as unwanted comments or the stalking of another for the sole purpose of intimidation.  This will not be tolerated and will be subject to disciplinary action.

Bullying

The Coventry Board of Education promotes a secure and positive school climate, conducive to teaching and learning that is free from threat, harassment and any type of bullying behavior.  Therefore, it shall be the policy of the Board that bullying of a student by another student is

prohibited (please see Policy 5131.7 & 5131.7A).
Bullying is defined as any overt acts by a student or groups of students directed against another student with the intent to ridicule, humiliate, or intimidate the other student while on school grounds or at a school sponsored activity, which acts are repeated against the same student over time.

Examples of bullying include, but are not limited to:

1. physical violence and attacks

2. verbal taunts, name-calling and put-downs including ethnically-based or gender based verbal put-downs.

3. threats and intimidation

4. extortion or stealing of money and/or possessions

5. exclusion from peer groups within the school

Such conduct is disruptive to the educational process and, therefore, bullying is not acceptable behavior in this district and is prohibited.

Students who engage in any act of bullying, while at school, on the school bus or school grounds, at any school function, or in connection to or with any district sponsored activity or event are subject to appropriate disciplinary action up to and including suspension, expulsion, and/or referral to law enforcement officials.

A comprehensive program, involving everyone in the schools and the community, to address bullying at all school levels is essential to reducing incidences of bullying.  Such a program must involve interventions at all levels, school, classroom, and individual.
HEALTH PROCEDURES
In the interest of your child's health and the health of other children, please cooperate in observing the following:

1.  If your child has a fever of 100° or above, or has been vomiting, please keep him/her home for 24 hours after fever/vomiting has subsided.  
2.  If your child has a contagious disease or special health needs please notify the school nurse. This information is kept confidential and can be very important to a successful experience in school.
3.  A written excuse should be sent to school for any absence.  A note from your physician is required for prolonged or frequent absences.

4.  It is felt that any child well enough to come to school is well enough to participate in all activities, including recess and physical education.  Any exceptions to this rule must be accompanied by a note signed by a physician.  A parent may send a note to extend the excuse up to two days after the doctor's excuse ends.

     5. Since we encourage children to be out of doors when it is not    
actually snowing or raining, it is important for them to be dressed          warmly with boots, hats, coats, and gloves. Other appropriate clothing, such as sweaters, may be needed on chilly days. Shoes can get wet in early morning gym classes. Extra footwear might be needed.                  
EMERGENCIES

Since illnesses and accidents occur during the school day unexpectedly, it is important that the nurse have an updated emergency card on file for your child.  These emergency cards are considered legal instructions from you on how you want the school to handle your child during an illness or medical emergency during your absence.  It is imperative that the form be kept up to date with accurate information; work and home phone numbers, physicians' names and hospitals, and designated emergency person.  Please keep in mind when you are choosing your "emergency person" that this person must be available to come to school when you cannot.

HOMEWORK POLICY
Homework-Policy 6154

It is the policy of the Board of Education to ensure that all comply with the homework requirements imposed by the school in which the child is enrolled. It is also the policy of the Board of Education that any imposition of homework should be related to the curriculum goals and standards recognized as appropriate for the student’s grade.

The Superintendent and his/her designee shall be responsible for developing procedures in furtherance of this policy.

HOMEWORK 
Education is a life-long process, which extends beyond the school.  It is important that students recognize that learning occurs in the home and community.  Homework is one means of teaching and practicing necessary skills of independent study and learning outside the school.  A broad definition of homework is considered here to include not only written work but also related activities such as viewing specific television programs, news reporting, recreational reading and other activities that are related to classroom work.
Reasons for Homework
· complete work started in class
· expand and/or enrich regular class work
· build interest in reading, math and learning
· make up work missed due to absence
· encourage parents' awareness of student learning
· provide an opportunity to pursue special interest or ability areas
· increase learning time and establish independent study skills
· develop sound time management
Time Assignments

Time limits for homework will vary from one grade to another.  Under normal circumstances it should not exceed the following total amounts per day for an average student working at an average speed:

Daily Total
Grade 3 - 30 minutes daily

Grade 4 - 40 minutes daily

Grade 5 - 50 minutes daily

There may be situations when classroom instruction may not warrant homework assignments.  The above time allotment is to be considered as a guideline only.  Children should be encouraged to read for the suggested time when no specific homework is assigned.  This encourages good study habits.  

Provisions for Special Education Students
In order to fulfill the needs of a special education students Individualized Educational Program (IEP), it may be necessary to alter or waive the specifications of this homework policy.  The decision for making any alterations such as increasing or decreasing the quantity of homework, providing reinforcement work over vacations, etc., will be made at a Planning and Placement Team Meeting (PPT) and stated on the child's Individualized Education Program (IEP).

Illness

Requests for homework for students who are absent because of illness will be honored on the basis of:

A.
The school will provide homework assignments within 24 hours after a request has been received.

B.
Homework must be returned to the teacher for correction every two days before additional work assignments will be given.

C.
For each day a student is absent, he/she will be allowed two school days to make up missed homework and tests.

D.
At the teacher's discretion, additional time for making up work and tests may be scheduled.  This will be done at a mutually agreed upon time, as determined by the teachers, parents, and the student.

Unscheduled Vacations

Connecticut State statute requires parents to assure that their child attend school on the days and during the hours it is in session.  It is strongly recommended that a student not be taken out of school for personal vacations.  Work that is made up cannot fully duplicate the value of classroom instruction, discussion, and participation.

Should you choose to take your child out of school for an unscheduled vacation:

A.
Teachers will provide homework assignments upon one week advance requests by parents.
B.
Responsibility for obtaining homework assignments is shared between the student and the teacher.  Responsibility for making up missed schoolwork will rest with the student and his/her parents.

C.
For each day a student is absent, he/she will be allowed two school days to make up missed homework and tests.  All schoolwork missed, late in the school year, must be made up prior to the closing of the school year.

D.
At the teacher's discretion, additional time for making up work and tests may be scheduled.  This will be done at a mutually agreed upon time.

E.
Prior to an unscheduled vacation, long term assignments not requiring teacher instruction may be given (i.e., book reports, travelogs).
INSURANCE

School insurance is available to all students.  A packet will be sent home with each student shortly after the first day of school.  Purchase of this program is optional.

Parents Liability/Damaged Property

Connecticut law (Sec. 52-572) states "that parent or guardians of any unemancipated minor or minors, which minor or minors willfully or maliciously cause damage to any property or injury to any person, shall be jointly and severely liable with such minor or minors for such damage or injury to an amount not exceeding three thousand dollars, if such minor or minors would have been liable for such damage or injury if they had been adults."

COMPUTERS

GHR has one instructional computer lab for class lessons and individual student work.  All the computers in the building are networked, including the computers in the classrooms and library/media center.  This means that students can start work at one computer and later access their work from any computer in the building.  

Students are not allowed in the computer lab unless under the supervision of a teacher.

Administrative Regulations Regarding Student Use of the District’s Computer Systems
Coventry Public Schools offers students access to the district’s computers and computer networks, including access to electronic mail (e-mail) and the Internet.  This access enables students to explore databases, bulletin boards, and to exchange messages with others for education-related purposes. The full Administrative Regulation 5131.2A Student Use of the District’s Computer Systems and Internet Safety is available on the Coventry Public Schools website, as well as school offices.  I understand that by signing this acknowledgement of this handbook, my son/daughter agrees to act in a responsible manner while using the district’s computer systems.  Misuse of school computers is subject to disciplinary action.

LOST AND FOUND

Valuable items should not be brought to school (this includes: personal radios, CD players, video games and cell phones).  The school does not accept responsibility for any personal property brought by students that might be damaged or stolen when left unattended.  This includes items of a personal nature such as clothing and equipment of a more substantial nature such as electronic games.  The insurance coverage of the Coventry Board of Education does not cover loss of this nature.

At G. H. Robertson Intermediate School a lost and found box will be located in a central location.  Parents are reminded that all clothing items, lunch boxes, etc., should have the owner's name on them for easy identification.

Unclaimed items will be put on display at conference time and then the remaining items will be used in the clinic or be sent to service organizations that can benefit from such items.

LUNCH PROGRAM

A balanced lunch is served in our cafeteria daily.  The Food Service Coordinator in accordance with specifications established by the federal and state governments plans menus.  This lunch program is a self-supported, non-profit program.  Lunches are offered to the children at a minimal cost.  The children who bring their own lunch may purchase milk.

Any change in the price of the lunch will be made with the approval of the Board of Education solely for the purpose of keeping the cafeteria program financially on a self-supporting basis, while at the same time insuring adequate quality and quantity of food served.

Menus for the entire month are sent home with pupils. If you do not receive one, please call the school.

Lunch With Your Child

To help make your visit a positive one, please be sure to:

A.  Stop in the office, sign in, and put on a Visitor sticker.

B.  Allow students to be seated first.

C. If purchasing ice cream/snack, please only buy for your own child.

D. Bringing lunch?  Only bring for your own child.  This will avoid any risk to children with food allergies.

E. Support the posted lunchroom procedures.

NOTES TO SCHOOL 

Notes to school should clearly state: TO WHOM IT IS BEING SENT, STUDENT’S FIRST AND LAST NAME and GRADE, DATE OF REQUEST and REASON, (especially concerning early dismissal.)

PARENT OPEN HOUSE

G. H. Robertson Intermediate School holds open house in early September to familiarize parents with staff, grade level objectives, and any other pertinent information that will help make the school year a success.

PARENT-TEACHER ORGANIZATION

The G. H. Robertson Intermediate School Parent-Teacher Organization meets once a month.  Notices will be sent out prior to the meeting.  Parent participation and attendance is urged and encouraged.  The Parent-Teacher Organization provides and sponsors enrichment and cultural activities during the school year.  

Active parent participation creates an effective PTO.  We encourage your participation and support.  

PUPIL SERVICES
When a classroom teacher requires assistance in meeting the needs of a student who is not performing at an acceptable level in a regular education program, he or she should contact any appropriate support personnel, such as the school psychologist, speech/language clinician, school nurse, or special education teacher to request assistance.  These people will work collaboratively with the classroom teachers to provide support to them in identifying and implementing alternative teaching and behavior management strategies, screening for possible learning or language disabilities, and determining, after a period of several weeks, whether or not a formal referral should be made to special education. Once a formal referral has been made, the PPT process is begun.

REPORT CARDS
Report cards of pupil progress are given four times yearly.  These indicate the child’s academic achievement and progress as well as his or her progress in affective and volitional areas.  Interim reports may be sent to parents, from time to time, at the discretion of the teacher.

Report cards for the fall and late winter marking periods are given at the time of parent conferences in November and April (please see the school calendar to verify specific dates of these conferences).  The cards are the basis for the conferences.  Cards will, however, be sent at these times to parents who cannot or choose not to attend conferences.  We recommend that each parent have at least two conferences per year with their child's teacher. 

Conferences may be held at any time at the request of either school or parents.  Parents wishing a conference are asked to call the school for an appointment.

Marking Periods


First:

Ends Nov. 4 / Report Cards out on Nov. 13

Second:
Ends Jan. 22 / Report Cards out on Jan. 29

Third:

Ends April 7 / Report Cards out on April 22

Fourth:
Ends June 11 / Report Cards out on June 18 or 



Last Day of school
Child Study Team (CST)
CST is an acronym for Child-Study -Team. The Child Study Team is not a special education program; it is a group of staff members trained by State consultants to work with staff in the development of strategies to meet the needs of particular students.

The intent of the CST is to monitor children identified as having needs that do not come under the umbrella of Special Education services.  The team plans strategies to meet the needs of students who are referred by teachers, parents and staff.  The team is comprised of the principal and faculty members.

SCHOOL VISITS

G. H. Robertson Intermediate School welcomes visits from parents and interested townspeople.  Please make arrangements through the school office or directly with the teacher in advance, so that you may have a more satisfactory visit.  For the protection and safety of the children, all visitors (including volunteers) are requested to sign in at the office and wear a Visitor badge.  Children not enrolled at G. H. Robertson Intermediate School may visit the school, only when accompanied by a responsible adult.

SMOKING ON SCHOOL PREMISES

Effective July 1, 1988 the Coventry Board of Education bans all smoking in all school buildings and on school grounds in the district.
TELEPHONE

Students may not use the office telephone for personal calls except in cases of emergency and only with staff permission.  In the event a student receives a call, he or she will only be called out of class in cases of emergency. No student should bring a cell phone to school.
Teachers will not be called out of class for telephone calls.  Parents are requested to plan their calls to teachers before or after school. Parents also have the option of leaving a message on the teacher’s voice mail.
TEXTBOOKS

All basic texts are loaned to students for their use during the school year.  The student at the completion of the school year must return all textbooks in good, clean condition.
It is recommended that the student cover all hardbound books as soon as they are received.  The student must pay for all lost and damaged textbooks.
TRANSPORTATION

Just prior to the opening of school, transportation schedules are printed in the local newspapers.  On each bus route, the driver of that route establishes definite pick-up points.  Students may be expected to walk a reasonable distance to this point.  Parents are requested to instruct pupils to wait off the road in an orderly manner and follow the driver's instruction for loading and unloading.  Parents usually share the responsibility of monitoring the waiting children at the bus stop.

Drivers are instructed, in the interest of safety, to maintain order on each bus and to report instances of misconduct to the school principal who will then act in an appropriate manner regarding such incidents.  Pupils must ride on buses to which they are regularly assigned.  Exceptions to this, in cases of family emergency only, must be made by written request to the principal.  If there is room on the bus and with the knowledge and approval of the bus manager, permission will be granted by the principal.  

The Coventry Board of Education has adopted the following Bus Rules and Regulations.  Parents are urged to periodically review these rules with their child. 

Bus Rules and Regulations

In keeping with the Board’s responsibility for the health and safety of students in its care, the following rules are to be followed by all those riding buses to and from school or for other school sponsored activities:

1.
The bus driver is in charge of the bus and all its passengers, who are to follow the instruction and directions of the driver.

2.
Students will be courteous to classmates and the bus driver.

3.
Parents are responsible for any damage done to the buses by their children.

4.
Students are to ride their assigned bus and be discharged at their designated stop.  For other stops or use of another bus, a bus pass, approved by the principal or his/her designee and given to the driver, must be secured in advance through a written parental request.

5.
Students are to be at their designated bus stop on time.

6.
Students will follow safety rules at the bus stops, in particular:

a.
As the school bus approaches a bus stop, students are to stand and wait at a safe distance for the bus to stop completely and for the door to be open before approaching the bus.

b.
Students leaving the bus must cross in front of the bus at the direction of the bus driver.

c.
Students are not to interfere with anyone passing to or from a seat.

7.
Students will not stand while the bus is in motion.
8.
The emergency door will only be opened in emergencies.

9.
Connecticut State Law prohibits smoking or the lighting of matches on a school bus.

10.
Students assigned to a seat by the bus driver are to sit in it.

11.
No fighting is allowed on the school bus.

12.
There shall be no throwing of objects on the bus.

13.
Students will not play musical instruments on the school bus.

14.
Students will not transport any article that cannot be held in the lap, or that the bus driver determines to be unsafe, including glass containers.  Arrangements for transporting larger items may be made at the discretion of the bus driver.
15. Students shall not have in their possession unauthorized items, such as knives, clubs, firearms, other weapons, fireworks, etc.
16. Students will not eat on the school bus.

BUS CONDUCT GUIDELINES

Process for referring bus conduct problems:

1.
Problems on morning runs - driver sends student to office with completed "School Bus Incident Report" OR immediately after run, driver brings completed form to office.

2.
Problems on afternoon runs - driver completes the "School Bus Incident Report" immediately after the run and the following morning sends student to office with the form OR driver brings completed form to the office.

3.
If a driver makes contact with a child's parent, the action taken (i.e., phone call or visit) must be documented on the "School Bus Incident Report."

4.
Parents with bus behavior/discipline concerns are asked to report them in writing by sending a note to the office.  Parents should describe the incident in detail and include their phone number and the best time to call if they wish to receive a return call.

NOTE:  Bus concerns involving scheduling/bus routes should be directed to Central Office.

Bus Report/Warning Guidelines

First Incident - Warning #l: Principal will conference with child, report will be sent home to be signed by parent, and returned to school (copies of report sent to bus driver, parents, and the classroom teacher).
Second Incident - Warning #2: Principal, student, and parent will conference.  Bus report will be signed by parent and returned to school (copies of report sent to bus driver, parents, and classroom teacher).  

Third Incident - Suspension:  Student will be suspended (only by the school administration) from riding the bus for one to ten days depending on the severity and frequency of the misconduct (copy of report sent home, to bus driver, classroom teacher).

Note:  Students may be suspended at any time prior to warning reports, if serious misconduct occurs (such as, property damage or physical abuse).  When a student is suspended from riding the bus, transportation becomes the responsibility of the parent/guardian.

Important Notice Regarding Change of Busses

The Board of Education recognizes that for both safety and discipline reasons, all students should be transported daily by the same regularly assigned bus.  Exceptions to this policy will be strongly discouraged by school principals and the Board of Education.  All parental requests to have their children picked up and/or dropped off at a day care location other than the listed family residence or designated bus stop must be submitted, in writing, to the school principal no less than ten (10) school days prior to the expected change during the school year, or no less than two (2) calendar weeks prior to the first day of school in August.  
The letters must clearly and legibly demonstrate personal or family needs of a compelling nature, and the other options that have been explored by the parent.  
G.H. Robertson School

227 Cross Street

Coventry, CT  06238

860-742-7341
August, 2009
Dear Parent/Guardian:

     From time to time photographs and/or videos of children will be taken in school. These could be used in a number of different ways, such as promotional brochures for teacher recruitment materials, an informational video to be run on Charter Cable Channel 13, school handbooks, stationery, or to decorate school and town buildings. The pictures may be labeled to identify activities, but names will not be used to identify students.

     Coventry Board of Education Policy #5125 is as follows: Photographs of students are education records subject to the confidentiality provisions of the Family Educational Rights and Privacy Act (FERPA). The United States Department of Education views student photographs as educational records that may be considered “directory information.” Absent parental objections, directory information may be disclosed without obtaining prior consent. Photographs of students may be taken while they are in class or engaged in other educational-related activities and may appear in classrooms, hallways, the yearbook, school newspapers, and other publications, and on the district’s internet web site. Parents/Guardians objecting to such use of photographs of their children must return a written objection to their children’s school administration at the beginning of each school year.

     If you have an objection to the photographing and/or videoing of your child for such purposes, please contact your child’s principal or return this form to your child’s school by September 21, 2009. 

Sincerely,

Mr. David J. Petrone

Principal

---------------------------------------------------------------------------------------------------------------------------------------

PHOTOGRAPHS and/or VIDEOS OF CHILDREN

August, 2009

By September 21, 2009 please complete and return to your child’s school ONLY if you object.
I OBJECT TO MY CHILD’S PICTURE BEING USED FOR SUCH PURPOSES:

Child’s Name: ____________________________________

Child’s School: ___________________________________

Child’s Grade _____________________________________
______________________________

_______________________

Signature of Parent /Guardian



Date
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