Signing up for calendar alerts

You can sign up to be alerted of any calendar changes at any time. Follow the steps below to get you started.

1. Go to the page that has the calendar you are interested in receiving
upper-right corner of the screen, click on the icon with a bell.
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2. A window similar to the one on the right will then open. Click on the
Create New Account.

3. Fillin your login information, including your name, email and a
password.

4. You will then be asked to type in the numbers/letters shown in the
picture. This verifies to the site that it is actual person creating the
account. Please type in what you see and click Continue.
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5. Once you click Continue, you will receive a
message that an email has been sent to
regarding your new login information. Soon
after, a window similar to the one on the
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When you receive a message a notification will be sent to the following email addresses: -

Once your account has been created, you will receive an email that lets you know you are all set. From this
point, should there be a change to a calendar event, you will receive an alert, similar to the one shown below.
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You are receiving this email at the account webadmini@cpscty.org for Calendar: HEEC.
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